Alaska Developmental Profile (ADP) Teacher Recording Quick Guide

Logging into DEED Portal for the time

Access the DEED Portal: https://portal.education.alaska.gov. Click either
Microsoft or Google, depending on your district’s platform. Sign in using your
District email address and corresponding password.

If you do not have an eligible Microsoft or Google organizational account,
your special guest access must be set up by DEED in advance.

If you have any issues logging into the Portal, please contact:
eed.portal@alaska.gov.

When logged into the portal, you may see the Alaska Developmental Profile
box or a page for requesting access.

My Resources

Alaska
Developmental
Profile

If you see the Alaska Developmental Profile, please click on it and proceed to
the next step.

If you do not see the Alaska Developmental Profile, submit your Request
Access form indicating that you are a teacher needing access to submit
profiles.



Request Access

Login Email

Communication Email (if different)

Job Title

School District / Organization

My Roles and Responsibilities

If logging in for the first time, verify teaching credentials to complete access to
Alaska Developmental Profile teacher webapp.

DEED Home
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Login Select

Please provide your information below consistent with your teacher certificate. To lookup your information online
Search Here

First name
Supanika
Last name
Ordonez
ATI Last four of SSN

..... e

Verify and add teacher account Cancel

2. Once confirmed as a teacher, you will confirm your school district and school

Picking Students

3. Onthe school page, scroll down to see the list of Available Students.



Available Student List
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a. Starting in 2019, DTCs are uploading ADP student lists. If no students
are available, please contact your DTC.

b. Double click on the name of your student in the Available Student
List. This will move the student’s name to Selected Students List at
the top.
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Profiling Students

4. Select Profile Students
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a. If you accidentally click on a student that is NOT in your class, double
click their name to take them off a list.

5. Torecord ratings on a specific student, click once on the student name.
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6.

After entering all ratings, select Save Record.
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Mlease Note: Partial records cannot be saved.
Ensure all entry is complete before saving record.

The Profile Students page shows which students have been profiled.
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Manually Adding

a.

b.

Contacts:

If a student is not on the class list, you can do a search on the Pick
Students page and manually add students or transfer them between

schools.
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If the search does not find a student, you can automatically add the
student to the list of selected students.

Please Note: Starting in 2019, you will need to know the student’s
AKSID in order to use the Manual Add feature.

For questions or help, please email:
e Supanika Ordonez Supanika.ordonez@alaska.gov
e Rachel Schweissing Rachel.schweissing@alaska.gov




